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Your Name

Your Address

Your Postcode

Your Phone Number

Applicant's Name

Applicant’s Address

Applicant’s Postcode

Date

Dear  ____________

Re: Application for post of Personal Assistant to Disabled Person

Thank you for your interest in the above post.

Please find enclosed a job description, person specification and application form.

Only candidates who have been selected for interview will be contacted.  If you have not received an invitation to attend an interview within four weeks of the closing date, you may assume that your application has been unsuccessful on this occasion.

I look forward to hearing from you.

Yours sincerely

Your signature

