Personal Assistant
Personal Specification
Essential
· Ability to speak fluent English / good communication skills

· Ability to work as part of a team

· Ability to work on own initiative

· Ability/willingness to respect confidentiality and privacy

· Willingness to be trained and ability to adapt to the specified    

   needs of the post as required by the employer

· Well developed social skills / ability to relate well to others.

Desirable
· Non-smoker

· Basic cookery skills

· Willingness to work at short notice and unsociable hours

· Liking for animals

· Interest in social activities / sport / art / walking

· Clean driving licence and use of car

· Training

